NAME: _____________________________________

CASE#:_________________

Due Date: ____________________________


Hours: ______________
INSTRUCTIONS FOR THE DEFENDANT

1. Useful public service must be completed at a non-profit agency or government agency.  Failure to perform useful public service at a non-profit or government agency shall result in your hours being denied.  
2. You will not be given credit for partial hours. If the total hours completed for community service is 5 ½ hours, you will be given credit for 5 hours.  
3. A separate public service timesheet must be completed at each agency you perform useful public service at.

4. Useful public service hours cannot be completed for your employer.

INSTRUCTIONS FOR THE NON-PROFIT OR GOVERNMENT AGENCY

1. The agency supervisor or designee must complete the time sheet below.  
2. Please print.   Please spell out the date and hours worked.

3. THE AGENCY MUST KEEP A RECORD OF DATES AND HOURS PERFORMED FOR VERIFICATION PURPOSES.
	  Date
	Hours worked – must be spelled out
	Supervisor’s First and Last Name 

	Example: January 1, 2020
	Five hours
	John Doe

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Total hours completed at your agency (spell out – ex: twenty-four hours):_____________________
Name of Agency: __________________________________       Phone#: ______________________

Agency address: ____________________________________________________________________

Agency contact person to verify hours (please print):  _____________________________________

Position title: ______________________________________________________________________

Signature: _________________________________________________________________________
